MOVING PERMIT INSTRUCTIONS

1.
Make sure the person moving the building have permits from the electric                companies that will be taking care of their lines. Make one (1) copy of each permit.

2.
Fill out “Application For Permit to Move Building”. Make two (2) copies. One (1) for the file, one (1) for Public Works Office. Number the permit in sequence order as received. Year and Number.

3.
Fill out “Permit to Move House Building, Derrick, Etc., on Public Highway” (D316-4). Make one copy for the file. 

4.
MUST HAVE MAP! Make two (2) copies. Hi-Lite the path of travel. Keep one (1) copy for the file. One (1) copy to Public Works.

5.
Charge the person getting the permit $1.00. Make out a receipt. Note check number or cash on receipt.

6.
Give the person the original “Application” and original “Permit”.

7.
Be sure and get a phone number of individual or company moving the house.              

          Person                                         Our File                              Public Works
Original “Application”                  Copy “Application”            Copy of “Application”

Original  “Permit”                         Copy “Permit”                    Copy of “Map of Path”

Original “Misc Receipt”                Copy of Permits:                  

                                                       from Electric Co

                                                       from Allen County Clerk Office

                                                       Utility Approval Form

                                                       signed by Utilities

